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BUILDING MAINTENANCE / CONVENIENCE STATION SUPERINTENDENT  

 

FLSA Status:  Exempt 

GENERAL DEFINITION OF WORK:  
Performs difficult technical work supervising and participating in the repair and maintenance of County buildings and 
grounds; overseeing the operation of the County convenience station(s); does related work as required.  Work is 
performed under general supervision.  Supervision is exercised over building maintenance division and convenience 
station(s) personnel.  
 
This is light work requiring the exertion of up to 20 pounds of force occasionally, up to 10 pounds of force 
frequently, and a negligible amount of force constantly to move objects, and some medium work requiring the 
exertion of 50 pounds of force occasionally, up to 20 pounds of force frequently, and up to 10 pounds of force 
constantly to move objects; work requires climbing, balancing, stooping, kneeling, crouching, reaching, standing, 
walking, pushing, pulling, lifting, fingering, grasping, and repetitive motions; vocal communication is required for 
expressing or exchanging ideas by means of the spoken word; hearing is required to perceive information at normal 
spoken word levels; visual acuity is required for preparing and analyzing written or computer data, visual 
inspection involving small defects and/or small parts, use of measuring devices, assembly or fabrication of parts at 
or within arms length, operation of machines, operation of motor vehicles or equipment, determining the accuracy 
and thoroughness of work, and observing general surroundings and activities; the worker is subject to inside and 
outside environmental conditions, noise, vibration, hazards, atmospheric conditions, and oils.  
 
ESSENTIAL FUNCTIONS/TYPICAL TASKS: 
Planning, scheduling and supervising building and equipment repair, fabrication, construction and 
maintenance projects; supervising operation of County convenience station(s); maintaining records and files; 
preparing reports. 
(The following tasks are intended only as illustrations of the various types of work performed. The omission of specific duties does not exclude 

them from the position if the work is similar, related, or a logical assignment to the position.) 

Schedules and supervises crews performing building and grounds maintenance services; enforces safety 
regulations; ensures work complies with standards. 
Schedules and supervises staff at the County convenience station(s). 
Administers a variety of building and equipment construction, fabrication, repair and maintenance projects for 
carpentry, welding, electric, HVAC, plumbing and other services. 
Plans and schedules projects and preventive maintenance work. 
Orders necessary materials and supplies; maintains time records. 
Prepares division budget and monitors expenditures. 
Estimates cost of proposed projects; prepares bid specifications. 
Checks complaints and work requests; writes work orders. 
Supervises and schedules the work of subordinates; evaluates employee performance; reviews disciplinary action 
forms with employees. 
Assists in the performance of Senior Building Maintenance Mechanics, as necessary. 
Oversees the recycling programs in the County. 
Performs related tasks as required. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 
Thorough knowledge of the principals and practices of building, facility and equipment repair, fabrication, 
maintenance and construction; thorough knowledge of skilled crafts and mechanical technologies; thorough 
knowledge of hazards and safety precautions associated with building and equipment operations; thorough knowledge 
of business practices, budgetary and analytical processes; ability to plan and supervise the work of skilled crafts and 
technical personnel; ability to establish and maintain effective working relationships with associates, subordinates and 
the general public. 
 
EDUCATION AND EXPERIENCE: 
Any combination of education and experience equivalent to graduation from an accredited community college with 
major course work in electronic technology or related field and extensive building maintenance and supervisory 
experience. 
 
SPECIAL REQUIREMENTS: 
Possession of an appropriate commercial driver's license valid in the Commonwealth of Virginia.  May require 
journeyman certification in a specific trade.  Requires journeyman card in Electricity and refrigerant recovery 
certification. 


